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Section I – General Information	

Thank you for choosing our facility for your special event.  The Board of Directors of the Courtland Festival Park strives to promote family-friendly activities that bring the community together.  Events will not be allowed that, in the judgment of the Courtland Park Foundation (“Foundation”), could disrupt or conflict with the primary use of the park as a venue for family oriented, and family friendly events and activities, or that the Foundation determines in its sole discretion would reflect negatively on the Foundation, adversely impact the Foundation, or which could result in significant risk of injury or harm to the public.  The Foundation will review applications for use on a case-by-case basis for consistency with this general policy.  We hope that your event will be a success and should you have any questions, please feel free to contact the Courtland Park Foundation at 352-2637.  

Section II – Fee Schedule  (All rentals include use of the bathrooms)

Amphitheater (exclusive use of the grounds & both pavilions) 	Event Area (exclusive use of the grounds & both pavilions)
$300/day (up to 8 hours)						 $175/day (up to 8 hours)
								        *does not include Amphitheater

Pavilion #1 only	(4 tables in pavilion)				Pavilion #1 and #2 (4 tables in each pavilion)
$35/4-hour rental							$60/4-hour rental
	$50/8-hour rental							$90/8-hour rental
A $300.00 Security Deposit is required for all rentals.
Note:  We request that all events should end by 11:00 p.m.

***THE COURTLAND PARK FOUNDATION IS NOT RESPONSIBLE FOR ANY PERSONAL LOSS, OR 
INJURY INCURRED WHILE USING THE COURTLAND FESTIVAL PARK FACILITIES***

Section III – Applicant and Event Information

Group/Individual Applicant Name:   _____________________________________________________________________________

Address:____________________________________________________________________________________________________

Email:_______________________________________________ Primary Contact: ________________________________________

Home Phone:  ________________________Work Phone: ______________________ Mobile Phone: _________________________

County Resident?   □   YES   □   NO         Is This A Public or a Private Event?   __________________

Purpose of Reservation:  _________________________________________________  Number of Expected Guests:   _____________

Event Start Date:  ________________________________________      Event End Date:    ___________________________________

Event Start Time (To include set-up):  ______________________Event End Time (To include clean-up):  ______________________  

Will alcoholic beverages be served: ? □   YES   □   NO        Do you have or will you obtain an ABC License? □   YES   □   NO      
(ABC License may be obtained from Virginia ABC-Lynchburg Office @ 434-582-5136).
Please read the Rules and Regulations below regarding the use of Courtland Festival Park, initial each rule/regulation, sign the bottom and return with your Security Deposit and other associated fees.  
Failure to read these rules will not excuse you from any responsibility in the case of loss or damage to Park property!

Section IV – Rules and Regulations Governing the Use of Courtland Festival Park Property

· By signing the reservation contract and these rules and regulations, you hereby agree to be responsible for any damages caused by you or your group.  YOU WILL BE RESPONSIBLE FOR THE REPAIR OR REPLACEMENT COST (whichever is necessary) OF THE ITEM(S) DAMAGED OR STOLEN.   __________(Initials)

· If any alcoholic beverages are being served, you are responsible for obtaining an ABC license through the Virginia ABC-Lynchburg Office at 434-582-5136.  __________(Initials)

· You must remove any equipment, decorations (signs, balloons, banner, etc.) belonging to you or your group as soon as you finish using the facility.     Any items left will be thrown away.  There may be other groups using the property after you.  The Courtland Park Foundation will not be responsible for items damaged or disposed of after an event. __________(Initials)

· Do not use any staples to fasten tablecloths to the picnic tables.  __________(Initials)

· You are responsible for picking up and removing all trash and litter created by your event or you can have a professional agency clean up after the event.  __________(Initials)

· The restrooms are to be cleaned and swept after the event. __________(Initials) 

· Set-up the day before “the confirmed reservation date” is NOT allowed.  __________(Initials)

· Reservation fees are refundable if the event is cancelled more than 48 hours before the event; otherwise, the reservation fees are returned minus a service fee of $50.00.  Rain dates will be charged separately.__________(Initials)

· For fee waivers a minimum administrative fee of $25.00 will be charged. .__________(Initials)

· If the event is held on the weekend, the key MUST be picked up by 4:00 p.m. on Friday or the last work day of the week, prior to the event.  Failure to pick up key may result in an additional fee.  __________(Initials)

· A form of ID must be supplied at the time of reservation.  __________(Initials)

· Prohibited on the park grounds:  inflatables, amusement rides, vehicles, livestock, petting zoo, hot air balloons, motorcycles, and skateboards.    __________(Initials)

· Reservations will be on a “first come, first serve” basis.  NO RESERVATIONS WILL BE MADE OVER THE TELEPHONE.  In order for your reservation to be officially confirmed, we require that the following items be returned to the County Administration Office Prior to the date being requested: 1-Signed Application and Reservation Request Form, 2-Applicable Fee, 3-security Deposit, 4-Certificate of Liability Insurance with a $1,000,000 per occurrence limit specifically naming Courtland Park Foundation, Inc. as an additional insured.

Section V – Indemnification and Authorized Signatures

The applicant hereby acknowledges and confirms that the information listed above is true and accurate and takes full responsibility for the planned event and rental of Courtland Park facilities and/or equipment.  The user agrees to hold harmless the Courtland Park Foundation or any employee or agent acting on behalf of the Foundation and to indemnify them from any claim, demand or action on behalf of any person or entity arising out of any activity not sponsored by the Foundation at or on the County’s property that occurs as a result of the rental of the Courtland Festival Park including, but not limited to, its establishment, construction, use, maintenance, configuration of existence. 
I have read and understand the terms and conditions for use of the Park.  By signing this form, I agree, as the applicant, to abide by the terms and conditions and understand that I will be held responsible and fiscally accountable for any damages occurring as a result of my event.
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Security Deposit:  $300.00 + _____________ (Rental Rate) = Total Due:  $________________



